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Optional Practical Training (OPT)
TUTORIAL

Please note that this tutorial is for instructional purposes only.

An OPT application to USCIS is your own personal application. You
alone are responsible for timely filing with full documentation,
understanding F-1 rules regarding OPT, and properly maintaining F-1
status.

Please review the entire tutorial and ask your DSO if you have
guestions.




OPT Tutorial Outline

 What is OPT, OPT Eligibility Requirements,
Application Process Overview

Completing TBI’s OPT I-20 Request Process
Choosing a Start Date & Scenarios
Checking your OPT I-20 for Accuracy

Preparing your OPT Request to USCIS

o Your G-1145 Form

The I-765

Your Photos

Paying the USCIS Fee
Completing the I-765 Form
Your OPT 1-20 Copy

Your Passport & Visa copies
Your 1-94 Record

Your Previous |-20 Copies
Your Previous EAD Card Copy
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Top 3 USCIS OPT Denial Reasons

Mailing your Application & Application
Deadlines

Receiving your |-797c¢ receipt notice
Tracking your USCIS case status

Requests for Evidence and
Rejections/Denials

Receiving your EAD Card

Maintaining Your F-1 Status, Reporting and
Employment Requirements

Travel Requirements
Completing OPT & Grace Period



What is OPT?

Optional Practical Training is an F-1 student employment benefit
that allows for off campus work authorization in a student’s major

field of study.

Students must be in full-time F-1 status for at least one academic
year.*
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* Some students who change visa status to
F-1 and who have been continuously
enrolled in a full-time degree program for
at least 1 academic year may qualify for
OPT prior to 1 year in F-1 status.




Are you eligible for OPT?

Pre-Completion OPT Post-Completion OPT

For most students, Curricular Practical Have you been continuously in a valid
Training (CPT) is a better option. It allows for  student status for one academic year?
off-campus work authorization in your field
of study without using any of the 12 months
of OPT time. For a detailed description of
Curricular Practical Training, please contact

the International Student Advisor. Will you be completing your program of

You do NOT need to have a job offer to apply for OPT. The study at TBU in the next 90 days?

authorization is based on your program completion, not a i i )
specific employer. See the OPT FAQ webpage for more The application for OPT cannot be submitted

commonly asked questions. more than 90 days before your program
completion date.

At TBI, one academic year means full-time
enrollment (minimum 12 credits) for
consecutive three quarters:
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Are you eligible for OPT?
CPT Usage

* |f you have used 1 year or more of full-time Curricular Practical Training
(CPT), during your current degree level, then you do not qualify for OPT.

e Part-time CPT does not count towards OPT disqualification.

* Note that heavy CPT usage either part-time or full-time can cause your
OPT application to be subject to additional scrutiny. Be prepared to

provide evidence of all prior CPT I-20s, as well as the academic work
related to your CPT.




Types of Qualifying Employment

During your 12 month OPT period, OPT employment must be a minimum of 20
hours per week in a job that is directly related to your degree program. The
burden of proof is on the student to demonstrate the relationship. The types of
employment allowed during the initial 12-month period of OPT include:

e Paid employment * Self-employed business owner

* Multiple employers  Employment through an agency

* Work for hire (commonly referred to as * Unpaid / Volunteer employment
1099

Employment must be DIRECTLY RELATED to your Major field of study.

See the OPT Qualifying Employment webpage
( THROY for a detailed explanation of each category.
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Application Process Overview

1. Request an OPT I-20

The 1-20 will be ready for pickup 3 business days after submitting the OPT request form and Post-
Completion Services Fee payment to TBI International Student Office.

2. Prepare and mail your application materials-APPLY EARLY!

Allow approximately 1 week to gather and organize the required documents. After USCIS has received your
application, allow approximately 3-5 months for processing. (The observed average processing is 90-120
days, but processing can take longer in some cases.) See current USCIS processing times for Form“l-765"” for
“Potomac Service Center”here: https://eqov.uscis.qov/processing-times/

3. Receive the Employment Authorization Document (EAD)

There is nothing you can do about the USCIS
processing time, other than to apply as early

as possible and be honest with your
E employer about your possible start date! See
o % for how to report a
o = case processing longer than the current
Taylor Business Institute USC'S processing time.



https://egov.uscis.gov/processing-times/

Step 1:
Request your OPT 1-20
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Complete the OPT Request Form [pdf]:

Confirm your expected program completion date.

On Campus Employment-All current on-campus employment authorization MUST END
on or before your Program Completion Date. You can only begin work again, directly
related to your field of study, after your OPT EAD approved start date.

Get the required signature from your academic advisor.
Choose your OPT start date.

Pay/prepare your $100 Post-Completion Services Fee to TBI via credit/debit card, check,
or money order (no cash). Attach proof of payment to OPT Request form.

Credit/Debit Card:Pay online. Call the International Student Office at (312) 658-5114 to

pay. You must print your receipt/proof of payment and attach it to your OPT I-20
Request form.

Check or Money Order: Make check or money order payable to order of “Taylor
Business Institute" and write your Student ID Number in the notes/memo section;
attach your check or money order to the OPT I-20 Request form.

OPT Requests without proof of payment will not be accepted
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Step 1: Request your OPT 1-20
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Choose your OPT start & end date

* Your OPT start date is the date that your 12 months of work authorization begins.

* Your OPT start date must be within the 60-day grace period after the program
completion date.

* The end date will usually be 1 year from your start date (i.e. a July 2 start date
will have a July 1 end date.)

 DON’T WAIT until you get a job offer to apply for OPT or select your dates.

Estimate when you would like to be available to work, and choose that start date.

If you wait for an offer, you may not be able to apply for OPT in time.

* On Campus Employment- All current on-campus employment MUST END on or
before your Program Completion Date. You can only begin work again, directly
related to your field of study, after your OPT EAD approved start date.

* The requested start & end dates will be noted on page 2 of the new OPT I-20.

NOTE: Once USCIS receives the OPT application, it is not possible to change the
requested start and end dates.
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Step L:Requestyour OPTI-20
Obtain Academic Recommendation and

signature

* Obtain the signature from the
Academic Dean.

* Expected completion/graduation =
The last day of the quarter in whic
program requirements are
completed.
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Program completion

TO q u a I ify fo r a O P-I-’ St u d e nts m u St : Optional Practical (OPT) Training Request Form ;;;%Iw—:

To regquest an 0T 20, you must sebast to T8 internetionsl Office:

Tevise Busren rerren

* This form complated and Sgned By you ind pour ACSerit A [onigined Sgnature reguired)
* 5500 Porr-Complencn Senvice Fas: Astact paymen recwpe Meguwst Aaem 1! nof Se accepted ishout proaf af payweet.

* Have a final course requirement to be completed by e
the program completion date. e ==

* Be enrolled full time during or receive Reduced e e

T Dhahet pr SOVIS 0 435 Progown Sxd Caw §
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Course Load approval from the International .,... == 5
Student Office for final term. S M—::efe:m'?:‘.:;’:.;::':'.‘
* Use the end date of your final term as your program = [sme |~ Temae 3""*";}?3";--'-}3";'“
completion date. W
Note: If enrolled in your final semester, any on-campus e
employment or Curricular Practical Training is limited to 20 -
hours per week. ——
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Step 1:RequestyourOPTI-20
Program Completion & Employment

* Your I-20 will be shortened to reflect your Program Completion
date.

e ALL CURRENT EMPLOYMENT must STOP on or before your Program
Completion date- this includes on or off-campus employment.

* After your program Completion Date, you may only work during the
dates listed on your approved OPT EAD card. Working before or
after the EAD card dates is a serious violation of F-1 status.

* Think carefully about your employment needs when choosing your
OPT start date.




Step 1:Requestyour OPTI-20
Check your OPT 1-20 for accuracy 120, Page 1

After receiving your OPT I-20, notify the DSO immediately if there
are any erro rs. :;‘I-;x:ur;:nwandfmtom\Enforumom OMB NO.  1653-0038

SURNAMITRIMARY NAME GIVEN NAME Clase of Admiszion

Education Level B s F-1

[COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP

DATE OF BIRTH ADMISSION NUMBER

Program End Date—Program completion date will be Foy sy | Lxcacy v AATE A
updated to the program completion date on the OPT request s SR, L
form. (1-20 will remain valid through OPT authorization period \‘i:i;‘:;;:.iin:'.zfi;‘::f;:;:;;;'i;i;m s A R

on page 2 or the approved EAD card dates) et —

Remember: All current on or off-campus employment o e ——— T
authorization MUST END on or before your Program End T S

EDUCATION LEVEL MAJOR 1 MAJOR 2
BACKELOR' D Chemistry, O al 10,089 Nore 00.000

2 o 1% DECEMDEIR 2017

. . d %mﬁmﬁﬁ?—iﬁmrs FUNDING FOR. |1 MONTHS
Date. You can only begin work again, directly related to your oy P R
field of study, after your OPT EAD approved start date. o S 5 =

School Attestation—Make sure there is a DSO signature. Check
the DATE ISSUED—-USCIS must receive your application within 30 | ==

T cornify under pasalty of perjury that all mfonnation provided above was sntared before T sigaed this farm and s tus and coprect. Tececuted this form (o the Unioed
States after review and svaluation i the Unised States by me or athar officials of the school of the snadent's application, mansripts, or other records of courves taken

.
da s Of thls date and proof of financial resporsibilsty, which ware tecuived at the school priot to the execut The school kax tha
. \ difScationy meet all standards for admission 10 the school and the sradent will 10 pursoe a
L

determined that the above nagied student's
m Kjoma ot ol st 16150 bom 3 0§ bt an of study a4 deflned by 8 CFR 214 20(6). Tam &
ignared chool official re ndum hoo) Anvl s auhocized to s s fon
14
d

nature.

SIGNATURE OF:

Student Attestation—You should sign & date 1-20. Students T TR

[F have read and agreed 1o comply with the rerus and conditions of my sduiniion and tose of any extension of stay T carrify that all informarion provided on tis form

ver d O hot nee d a p arent , SS | g nature. ~— mg;mm;:x;ﬁmmm’m e o vihason the Rd ook Toteni amy MoTermatian Bven 0y recceis aeedad by OIS

........

CFR .‘? 3(034-0« wy el grant danis, Parest or guardisn, and stodent, must sigu i student s noder 18,
s tudent Signature
SIGNATURK OT: DATE
x
NAME OF PARENT OR GUARDIAN SIGNATURK ADDRESS (city/stale or proviace/ couutry) DATE

ICE Form 1-20 (3/31/2018) Pagelof ¥




Check your OPT 1-20 for accuracy -20, Page 2

OPT start and end dates requested (OPT start oo e ——
date may be adjusted in SEVIS if USCIS does R

not complete the processing of your OPT by

the requested date. Apply as early as possible. [T B G0

CURKENT SESSION DATES ) o
if? THENT ARARIONASTART AT CLUNPENT KESSION KN DATE ‘

| ALY
TRAVEL ENDORSEMENT
n - "

You will receive a new travel signature at the pelnad v
time you request your OPT [-20.

Please note: USCIS must receive your |

application within 30 days of the DATE ISSUED

date on PAGE 1, not the travel signature date.

(The travel signature may be a later date.)
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Step 2:
Prepare & Mail Your
Application Materials
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Step 2: Prepare and Mail the OPT Application
Required Documents for OPT Application

All documents should be printed or copied single-sided
O 2 U.S. Passport Photos (with name and [-94 number written lightly in pencil on back of each), taken within the past 30 days.

 USCIS Fee of $410. Check, Money Order, or Credit Card payment made payable to: “U.S. Department of Homeland Security.
”Write your SEVIS ID in the memo line.

L Form G-1145 to confirm receipt and obtain case number in advance of paper notification: http://www.uscis.gov/files/form/g-
1145.pdf
U Original form I-765: http://www.uscis.gov

L Copy of OPT I-20 (pages 1-3) issued by ISO within the past 30 days. Don’t forget to sign it!
[ Copy of currently valid passport biographical page and F-1 visa stamp, if applicable.
1 Copy of expired passport biographical page if you used that document to enter the U.S. most recently.
O Printout of electronic 1-94 record (https://i94.cbp.dhs.gov/194/) or copy of paper Form [-94 (both sides).
U Copies of all previous CPT I-20s (from TBI and/or previous schools), if applicable.
[ Copies of all previous OPTI-20s and EAD card(s) (from TBI and/or previous schools), if applicable.
 SPECIAL CASES (RARE): If your TBI OPT 1-20 shows less than 1 academic year (2 semesters) of enrollment
L Readmitted/Transfer students —1) Copies of 1-20s from previous Transfer schools and 2) DSO Transfer 1-20 Letter

L Change of Status students —1) Copy of Change of Status Approval Notice and?) Official TBI transcript and 3) DSO Change of
Status letter

ot THROY,

TBI %
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Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

Passport Photo Requirements

The photos required to use for the OPT application must meet the specifications of U.S. style passport photos.
To see a full description of these specifications, go to the U.S. Department of State website.

e Submit 2 identical color passport photos taken within 30 days of filing your application. The photos must
have a white to off-white background, be printed on thin paper with a glossy finish, and be unmounted and
unretouched. The passport-style photos must be 2” by 2”. You must remove your glasses and your head
must be bare unless you are wearing headwear as required by a religious order of which you are a member.

* Using pencil or felt tip (soft) pen, lightly print your name and 1-94 number on the back of the photo. Do not
damage the photo surface by pressing hard while writing.

| 2 inch |
Professional Photography T -
USCIS has been examining passport photos more strictly. TBI recommends e { /*" b o
students have their photos taken professionally. Recently, students have 1 - " "~
been visiting the following locations to obtain their photos. e e SONA~
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Step 2: Prepare and Mail the OPT Application
Gather the Required Documentatlon

Check, Money Order, or Credit Card:

R R ETE TR T S S S S S
Your Name Here 1936
~ Your Street Address Here
Your City, State, Zip Code, Here MM/DD/YYYY
~  Your telephone number Here DATE

- msne  U.S. Department of Homeland Security | ¢ 410.00

|
e}

« USCIS Payment Methods: Check/Money Order or Credit Card Payment for $410.

* Check/Money Order should be made payable to "U.S. Department of Homeland

Security" with SEVIS number in the memo line. Money orders can be purchased Four-hundred and ten dollars 00/100 vonses @ -
at banks, post office, and some local grocery stores. Make sure a name and
address are printed on the check. If the address has changed, that is fine. -, Your SEVIS ID Number Your Signatune Here

Elaq-m-m-x-mmmm-I-mamm-;«}-'pr-_

. «00000018kx 0O0OODOOS29¢ 1000

0
SIS SN SRS E STt Sl SO Sl Sl S SRRl S R ot Sk S S S R Sk SRS S H S S S S Sk SO S LIS SLELELH

* Do not use “temporary checks” often issued by the bank when opening a new

account. These checks have no name or address in the upper left hand corner. | unreosmares | POSTAL MONEY.Q ER z

- e, oot Dey. ront rice

* For Credit Card payment, submit form G-1450, authorized payment amount

$410. You may only use a credit card account with a U.S. billing address—no 1

This section will be completed by issuer of money order. |

0ooooooooo

foreign billing address is allowed. You can use cards with Visa, MasterCard, P Depmmemoflgn:;m“' \ =
American Express, and Discover. = ey SR \our name
-~ USCIS Mailing Address ) :"‘. .
 MOST OPT DENIALS ARE DUE TO BAD PAYMENTS! IF YOU USE A CHECK OR S OPT Appication: vour sevis wnumber [ Your malling sddress

CREDIT CARD MAKE SURE YOU MAINTAIN SUFFICIENT FUNDS IN THE ACCOUNT.  :0ooooseBan ““‘f- 000000 00000 T MIRESES
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https://www.uscis.gov/sites/default/files/files/form/g-1450.pdf

Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

e-Notification of Application/Petition Acceptance
orm G- & vscis
[What Is the Purpose of 1his Form? |

) v Gy s B s P
* Attach to the top of the OPT Application Packet
* Use this form to request text and email notification(s) S DA A A IR

res 093072014

. . . [General Informmation ]

regarding your application. Download the form at SRS e Ao mampian Yeoman ot i
: - e

http://www.uscis.gov/files/form/g-1145.pdf et e v st e et Stz

USCIS will also madl you 2 receipt notice (3-797C), which vou wall recesve wathmn 10 days affer your spplicatior has been accepead:
use this notice as proof of your pending appixcaton or petimon.

WARNING! O I

AUTHORITIES: The information raquestad on this form. and the associsted evidence. is collectad under the Imns gation and
Nanonaliry Act secoon 10]. ef sag

USCIS will rarely contact you by phone regarding the status of your e S S I RS T o

OPT application. DECLOSURY: T e o st s . B, e s e et s e

ml’s& MMV&MMMMM&MMMF@S&.@M government
agencies and d routine uses desaibad in the associatad published system of records potices

If you receive a phone call from a person claiming to work for USCIS SO RS 07 Mt et o I A Ml Sl o s e e L s B o

www dhs gov/privacy] The information may also be made available as appropriate for Lw
enforcement purposes or in the intsrest of masiozal secunty

or any other government agency, do not provide your personal [Paperwort: Raduction et .

An agency may Dot CORGUCT o Spansor an information colection and a person 1s not required 10 sespond 10 a collaction of information
umless 3t displays a currensly valid OMB conmrol number The public reporing burden for this collecton of mnformanion is estimated ar

information to them. Note the person’s name, phone number, and e e et et e

or any other aspect of this coliection of information. mchading suggestions for reducng this tusden, soc
TS G Services, R Coordination Division, Office of Pelicy and Sxasegy. 20

email address, and contact the DSO before responding. o """“’j““:ﬁl“;:i‘if:::z”‘“’“;ﬂf"““
Applicant Petitioner Full Last Name Applicant Petitioner Full First Name g Applicant Petinoner Full Middle Name

E-pail Addvess Mobils Phone Numsher (Text Messazs)

Fomm G-1145 022813 Page lofl

-

s

—
i
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http://www.uscis.gov/files/form/g-1145.pdf

Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

Form I-765

Download the I-765 form from the USCIS web site and review the I-765 instructions found there. Important: Use
the most current version. It is best to download it just before mailing the application since USCIS updates it
frequently.

How to fill out Form I-765

Application For Employment Authorization l“;';“
Dpertment of Hametand Seceriiy OMN M 101310
U5, Citiermhip and frsmagratam Scryices Papam 5450000 [M 1 Abosl You " , AN Provide ywe Socl Sarmrry mawder (55N Af barwet

e - At fEh Voar 1 X Moling Asdrem [[op—— S oy ———
Yol Pren A e s O Y 4 o v \:-a:i; e & h::l:‘wll
* Type or print legibly in in black ink. o N Ml TR G
;; L. fa | 13 hows Nushe -
‘A‘-.“d"—“ .‘L—] & Cuyw Taw e

* Answer all questions fully and accurately. = R T e e

1 By o g ahhr e st o o phonsd

* If a question does not apply to you, type or print  jdmmeimsa, | =" -5 e L0 ERETESD
llN/Al) * NTARY (EHE - Type o portat ia ek isk. 1L Pyt Address ol o S B
[Part 1. wavan for Apprhying | Ouber s ek Ta fuwt Kow | ] " aen
1w applytng for | acioo: mly com b Parnide ol whos sanen yos bave ovmr smdl bwbabag shame n [l Cse OJm r ] nl:mh‘;‘« ‘
* Print and complete ALL pages 1-7. If any pages o, e S |

wabariainn dwava, o castecten of ey %o Famsly Nuve [ 1 e sua| B e arces|
phryraces sabecation dcwmes NOT DUE 1 oy e L

are missing, your application will be rejected! S e i i | T e S =

SOTE Rapd sl = fx. Makbe Nasw
et o Jocwores dae te LNCES aror does met e o - A Y

== . : war Co o Cavnivles -
g wew Fow 3108wl (g S M b 2o Fessh % . Ny ACH

H H H badus A onr
* Print all pages single-sided e, | L e .
G igee | "o ( 5
L ]

11 o v w1 s 5 s st e e (e s
wiod

o
o 0 g pereaseses b merpt g beyesent 3o AN
-

|Part 2. 1nformation Abest ¥ o

T e

L.
=
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Complete the Form I-765

Top Portion: leave this entire section
blank

PART 1. Reason for Applying, pg. 1

Check the “1.a.” box for “Initial
Permission to accept employment.”

5 ol

Taylor Business Institute

For
USCIS
Use
Only

[[] Authorization/Extension Fee Stamp

Valid From

Action Block

[[] Authorization/Extension

Valid Through

Alien Registration Number ~ A- ' 2\ : i

Remarks

To be completed by an att
Board of Immigration Appe: IA
accredited representative (if any).

|| Select this box if Form G-28 | Attorney or Accredited Representative
is attached. USCIS Online Account Number (if any)
g/

» START HERE - Type or print in black ink.

Part 1. Reason for Applying

I am applying for (sclect only ane box):

La, §J Inatmal permissson to acoopt employment.
Lb. | | Replacement of lost. stolen, or dumaged employment

Le. 1]

authorization document, or correction of my
employment authonzatson document NOT DUE to
US. Citixenship and Immigration Services (USCIS)
erToe.

NOTE: Replacement (correction) of an employment
authorization document duc to USCIS error does not
require a new Form 1.765 and filing fee. Refer to
Replacement for Card Ervor o the What is the
Filing Fee section of the Form [.765 Instructions for
further detuls,

Renewal of my permissson to accept employment.
(Attach a copy of your previous employment
authorization document. )



complete the Form 1-765 Part 2. Information About You

. Your Full Legal Name
PART 2. Information About You, pg. 1 -
4. Family Name
#1.a.-1.c. Name (Last Name) | PAMILY NAME
. . . Lb. GivenName | g ot Name
Your entire family name should be in CAPITAL letters. Use upper and lower case for the (First Name)
first name. Please write your name exactly as it appears in the Surname/Family Name and 1. Middle Name | N/A
: : ) ) : Y
Given Name fields on your I-20. Note your [-20 DOES NOT use the Middle Name field! e N e
Department of Homeland Security [-20. Centificate of Eligibility for Nonimmigrant Student Status 3 _ :
U.S. Immigration and Customs Enlorcement OMB NO. 1653-003% :::;'d: ::;d’:l::::s o h.“lf ::::rn::d‘c:::::‘;:ll::sr: :::m"
SEVISID: N0004705512 complete thes section, use the spalsc provided m Part 6.
s e 1 Additional Information.
GIVEN NAME CLASS
Johr 2a. Family Name | \j/A
PFREFERRED NAME PASSPORT NAME (Last Name)
John Doe-Smith
7 F 1 2h. Gaven Name N/A
OUNTRY OF BIRTH COUNTRY OF CITIZENSHIP L (First Name)
ONITED EINGDOM ONITED KIRSDOM
2.c. Middie Name | N/A
#2.a.-4.c. Other Names Used .
. . . . . .. 2. Fanuly Name N/A
Enter your previous names, including nicknames you have used in official records or (Last Name)
documentation. If your 1-20 Preferred Name is different then the names you wrote for #1, ** frreeme | N/A
include that here. If none, write “N/A” 3. Middie Name | N/A
da. Family N
" (Last Name) LN/A
db. G N
T _ (First Name) LN/A
B[ dc. Middie Name | N/A

Taylor Business Institute




Step 2: Prepare and Mail the OPT Application
co m p I ete t h e Fo rm I -7 6 5 Part 2. Information About You (continued)

PART 2. Information About You, pg. 2 Your U.S. Mailing Address

U.S. Mailing Address 5.a. In Care Of Name (if any)
Oski Bear (or N/A if this is your address)

This is where you would like the Receipt Notice and the EAD card to be mailed.

This is very important! S.b. Street Number 123 College Ave
The address should be valid for at least 3-5 months, the length of time it will take s.e X Apt. [ |Ste. [ |Fir. 8

to process the application. If you have plans to move during this time, use a

. . . , i o . 5d. CityorT Berkele
reliable friend or family member’s address to receive the EAD (indicate this in i )

#5.a.) It is also possible to use a P.O. Box for mailing addresses. S.e. State CA|:| 5L ZIPCode| 94720
#5.a. If the mailing address belongs to someone other than yourself, put their full - :

. . ] . 6. Is your current mailing address the same as your physical
name (First Name Last Name) here. This person MUST be listed as a resident of address? Tlves [XNo ™1
the address with the U.S. Postal Service. If this is your address, write “N/A.” If no, complete 7.a-7.d |

. . . . ] NOTE: If you answered “No” to Item Number 6., i

#5.b-5.e Write a valid mailing address in the U.S. It may be a residence, provide your physical address below. .
commercial address, or PO Box. You may not use TBI’s address. 0
<4 == o e oas oam owm om of

#6 If you listed a mailing address that is NOT your current physical living address, U.S. Physical Address
select “No” and complete #7.a-7.e. with your current physical address. If “Yes,” 7.a. Strect Number

write “N/A” in #7.a-7.e. Physical address should reflect where you actually live. and Name
7b. [x] Apt. [ |Ste. [ ]Flr 45A

987 Example Street

Tc. CityorTown |Qakland
7d. State CAI:I 7.e. ZIP Code 94604

==
:__."
11
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Complete the Form I-765

PART 2, pg. 2, continued...

Other Information Other Information
#8 F-1 students do not have an A-Number, leave this blank. 8. Alien Registration Number (A-Number) (if any)

#9 F-1 students do not have a USCIS Online Account Number,
leave this blank. 9.

#10-11 The responses to these questions should be
straightforward. Please complete them accurately.

10.
#12
Check “No” if you have never applied for an EAD. 1.
Check “Yes” if you have previously applied for an EAD. You will
need to provide copies of your previous EADs. 1

Note on 12: This question does not apply to previous on
campus employment or CPT.

« THRO
Wt TH RO Ui
'-—‘__.d:II
A o
<)
o L
¢ TBI 3%

Taylor Business Institute

» A-| Leave blank
USCIS Online Account Number (if any)
P | Leave blank

Gender | |Male | |Female

Marital Status
|x|Single | |Mamied | |Divorced | | Widowed

Have you previously filed Form 1-7657
Ix|Yes | |No

If yes, you will need to provide copy(s)
of your previous EAD(S)



Complete the Form I-765

PART 2, pg. 2, continued... 1
#13.a.-17.b. Social Security Number (SSN)

#13.a. Check “Yes” if you have been issued an SSN and enter your SSN

with one letter in each box.

#13.b. Skip this if you don’t already have an SSN. 15,

#14. Check “Yes” if you want a new or replacement SSN card and
complete.

#15-17.b. Check “No” if you do not want a new or replacement SS card.

13.a. Has the Social Security Administration (SSA) ever
officially issued a Social Security card to you?
| |No

If yes, complete 13.b. X Yes :
If no, skip 1o 14

NOTE: If you answered “No™ to Item Number 13.a.,
skip to Item Number 14. If you answered “Yes" to Item

Number 13.a., provide the information requested in Item
Number 13.b.

TBI

5 ol

Taylor Business Institute

16.a. Family Name

16.b. Given Name

17.a. Family Name

17.b. Given Name

13.b. Provide your Social Security number (SSN) (if known).

»123456789

Do you want the SSA to issue you a Social Securnity card?

(You must also answer “Yes” to Item Number 15,

Consent for Disclosure, to receive a card.) If no, skip to 18
s

If yes, complete 15-17.b | |Yes | |No

NOTE: If you answered “No™ to Item Number 14., skip
to Part 2., Item Number 18.a. If you answered “Yes™ to
Item Number 14.. you must also answer “Yes™ to Item
Number 15.

Consent for Disclosure: | authonze disclosure of
information from this application to the SSA as required
for the purpose of assigning me an SSN and issuing me a

Social Secunty card. K Yes [INo

NOTE: If you answered “Yes™ to Item Numbers
14. - 15., provide the information requested in Item
Numbers 16.a. - 17.b.

Father's Name

Provide vour father's birth name.

FAMILY NAME

(Last Name)

First Name

(First Name)

Mother's Name

Provide your mother's birth name.

FAMILY NAME

(Last Name)

First Name

(First Name)




Step 2: Prepare and Mail the OPT Application
com plete the Form I.76 5 Your Country or Countries of Citizenship or

Nationality
PART 2, pPg. 2-3, continued... List all countries where you are currently a citizen or national.
If you need extra space to complete this item, use the space
The responses to these questions are straightforward. Please provided in Part 6. Additional Information.
complete them accurately. 18.a. Country
. . . Australia
#18 Countries of Citizenship, pg2
18.b. Country
List all as applicable (use Part 6 of the I-765 if needed) or write N/A
“N/A” in 18.b. if you do not have multiple citizenships.
#19-20 Place of Birth, pg3 Place of Birth

List the name of the country as it was named when you were born, List the city/town/village, state/province, and country where

even if it’s name has changed you were born.
Make sure your Date of Birth is in the correct format of MONTH - e C"B""T°;“Ni"ag° L
DAY -YEAR. (01/31/1998 not 31/01/1998) i
19.b. State/Province of Birth
Queensland

< THROy, 19.c. Country of Birth
¢ e Australia
TBI %

Taylor Business Institute

20. Date of Birth (mm/dd/yyyy) 01/31/1998




Complete the Form 1-765

PART 2, pg. 3, continued...

Information About Your Last Arrival

#21.a. 1-94 Number

Use your current 1-94 number. IhistsatThe number found on the electronic 1-94 record or on
the top left corner of the paper Form 1-94 card (see example). I-94 numbers issued prior to
May 2019 are 11 characters long and contain only numbers. Example: 01234567890. 1-94
numbers starting in May 2019 have a format of 9 numbers, followed by a letter, then another
number. Example: 012345678A1.

#21.b.-e. Passport Information

Enter the information directly from your passport. This passport should match the country on
your 1-20.

In cases where you entered the US on a passport that is now expired, enter the number of your
expired passport. (You will provide information on the new passport on pg. 7 of the
application.)

#21.c. Travel Document
Write “None” here.

AW [ =N
1-'*". II'-'Ir'.[__Jl

Taylor Business Institute

> Admiasion {1-34) Record N 0123456781A
Most Recent Date of Entry: 2017 March
Claes of Admission : £
Admit Unthl Date : DIS
Detalls provided oo the 194 Information form:
LastSumams
First (Gaven)) e
Binn Dot
com",vkuunu

I~} U S, Customs and Border Protection
B Avsor voa . Wvitars

Most Recent 194

B Efectve A 20, 2013, NS began snomasng the serewnion proces. An sl leefuby stvesee o M
00 U5 iz 03 banger egaied 16 ba In posssescn of 3 graprioled Fome 534 A recast of sdnissce srted bomn

B 11 an senphzges. bacal, siate o fecersl agercy quRsts sTERNCN INfOSTRtCN, Bt yoor sdmiseice 094

> Nota: l—m-—um—m'-mmmm‘v,u'—mnm‘m

Information About Your Last Arrival in the
United States

21.a.

21.b.

21.c.

21.d.

2l.e.

Form 1-94 Amival-Departure Record Number (if any)
» 0123456 781A

Passport Number of Your Most Recently Issued Passport
YGOO0S54R

Travel Document Number (if any)

None

Country That Issued Your Passport or Travel Document

Australia

Expiration Date for Passport or Travel Document

(mm/dd/yyyy) 11/01/2022



https://i94.cbp.dhs.gov/I94/#/recent-search

Complete the Form 1-765

PART 2, pg. 3, continued...
#22 Date of Last Entry into the U.S.

Your most recent entry date can be found on your passport admission stamp,
electronic 1-94 record, or paper 1-94 card.

#23 Place of Last Arrival into the U.S.

Name of the Port of Entry city from your most recent entry. This information can be
found on your passport admission stamp, travel history section of your electronic I-94
record, or paper 1-94 card (usually as a code, i.e. “SFR” for San Francisco). If you drove
across the border, write the name of the city where entered the U.S.

#24 Immigration Status at Last Entry

Status in which you entered the U.S. If you entered with an [-20 as a student, write
“F-1 Student.”

#25 Current Immigration Status

Current status should be “F-1 student.” If not, talk to a DSO, and this status should be
reflected in your current 1-94.

- THR
":'-.'.'| |II 1 I'-'I r % [__.' I!_-'..-—1

Taylor Business Institute

#26 SEVIS ID

Your SEVIS ID appears on the top left side of
your |-20 and starts with Noo...

22.

24.

25.

26.

Date of Your Last Arrival Into the United States, On or
About (mm/dd/yyyy) 12/19/2017

Place of Your Last Arrival Into the United States

SFR

Immigration Status at Your Last Amival (for example,
B-2 visitor, F-1 student, or no status)

F-1 Student

Your Current Immigration Status or Category (for example,
B-2 visitor, F-1 student, parolee, deferred action, or no
status or category)

F-1 Student

Student and Exchange Visitor Information System
(SEVIS) Number (if any)

» N-| 0023104289




Complete the Form 1-765

PART 2, pg. 3, continued...
#27 Eligibility Category

Use the code (c) (3) (B) for eligibility category Post-Completion OPT. DO NOT USE a different

code!

Information About Your Eligibility Category

27,

Eligibility Category. Refer to the Who May File Form
I-765 section of the Form [-765 Instructions to determine

the appropriate cligibility category for this application.

Enter the appropriate letter and number for your eligibility

category below (for example, (a)(8). (c)(17)(111)).

((CP3 P

B

#28-31.b. Other Eligibility Categories

Write “N/A” in these fields. N/A means not applicable. These questions are NOT applicable to
applying for your 12-month Post Completion OPT. #28 is for STEM OPT Extension applicants
only. Remember-you are applying NOW for your 12-Month Post-completion OPT, NOT the
STEM OPT Extension.

Taylor Business Institute

28.

28.a.

28.b.

28.c.

29.

30.

31.a.

(c)(3(C) STEM OPT Eligibility Category. If you
entered the cligibility category (e (3NC) in Item Number
27.. provide the information requested in Item Numbers
28.a - 28.c.

Employer's Name as Listed in E-Vernify
L~ |
Employer's E-Verify Company Identification Number or a

Valid E-Verify Chient Company Identification Number
L_N/A |

(¢)(26) Eligibility Category. If you entered the eligibility
category (C)26) in Item Number 27., provide the receipt
number of your H-1B spouse’s most recent Form 1-797
Notice for Form I-129, Petition for a Nonimmigrant
Worker.

» [ N/A ]
(c)(8) Eligibility Category. If you entered the cligibility

category (cN8) in Item Number 27., have vou EVER
been arrested for and/or convicted of any cnime?

LetiVE bidh
NOTE: If youanswered “Yes” to Item Number 30..
refer to Special Filing Instructions for Those With
Pending Asylum Applications (c)(8) in the Required
Documentation section of the Form I-765 Instructions
for information about providing court dispositions.

(c)(35) and (¢)(36) Eligibility Category. If you entered
the eligibility category (c)(35) in Item Number 27.. please
provide the receipt number of yvour Form I-797 Natice for
Form I-140, Immigrant Petition for Alen Worker. If you
entered the eligibility category (c)(36) in Item Number
27., please provide the receipt number of your spouse's or
parent's Form 1-797 Notice for Form 1-140._

| N/ |

. If you entered the eligibility category (c)(35) or (c)(36) in

Item Number 27., have you EVER been amrested for

and’or convicted of any crime? LE’{JI\(@ b lal h]R

NOTE: [f youanswered “Yes” to Item Number 31.b..
refer to Employment-Based Nonimmigrant Categories.
Items 8. - 9.. in the Who May File Form I-765 section
of the Form 1-765 Instructions for information about
providing court dispositions.



Part 3. A_pplicant's Statement,-Cont_act
Complete the Form 1-765 tnformatn. Deciaration, Cerification, and

NOTE: Read the Penalties section of the Form 1-765

PART 3. Applicant’s Statement, pg. 4 B s L piusing Whie savslan. Yk ol e

Applicant’s Statement

#1.a. Select 1.a. to indicate that you have SR, it/ il i By w5 T

applicable. select the box for Item Number 2.

read and understood the questions. La. [X] 1 oan read and understand English, and | have read

and understand every guestion and mstruction on this
application and my answer 1o every question.

_ H : 1 .b. [] Theint ter named in Part 4. read to me every

#3-6 Provide your information as Il o .
answer 10 every quesiion in

requested [Leave blank ]
a language in whach I am fluent, and I understood
everything.

2. ] Atmy request the preparer named in Part S..

| Leave blank |.
prepared this applhication for me based only upon
information I provided or authorized.

Applicant’s Contact Information
3 Apphcant's Daytime Telephone Number

11234567890 |
4. Applicant's Mobile Telephone Number (if any)

| 1234567890 |
" THRO s. Applicant's Email Address (if any)

) [ oskibearO67@gmail.com ]
TBI

6. [ ] Select this box if you are a Salvadoran or Guatemalan

national eligible for benefits under the ABC
Taylor Business Institute

settlement agreement.




Step 2: Prepare and Mail the OPT Application
c0 m p I Ete t h (= FO rm I '7 65 Applicant's Declaration and Certification

PART 3 » P8. 4 continued... Copies of any documents [ have submitted are exact photocopies
. , . oo . of unaltered, original documents, and I understand that USCIS
Applicant’s Declaration and Certification may require that I submit original documents to USCIS at a later
. . date. Furthermore, I authorize the release of any information

Read the entire declaration carefully. oun ey ind all sy secords that USCIS naty need 16
Applica nt’s Signa ture determine my eligibility for the immigration benefit that I seck.

] ] ] I furthermore authorize release of information contained in this
#7.a.-7.b. Hand sign your name and provide the date of the signature. ST VT UOTS WL VULV ST RO £V
Important!

P Applicant's Signature

Your signature will be scanned and must fit within the box. It must NOT R

. . . . . 7.a. Applicant's Signature
touch the box outline. If the signature is too big and crosses a line, your S Py T e————
application could be delayed. Be conservative and use a signature smaller
than normal. Please see the example.

7.b. Date of Signature (mm/dd/yyyy) MM/DD/YYYY

NOTE TO ALL APPLICANTS: If you do not completely fill
out this application or fail to submit required documents listed
in the Instructions, USCIS may deny your application.

Troubleshooting Signature Line:

In some cases the “Don’t forget to sign!” automatic reminder will not
disappear when you print the form. We recommend trying:

You should remove the auto filled “Don’t forget to sign!” . ;‘;;’(;’:r” the form in the most recent version of Adobe

a8 THRO  To print a blank version of the form’s second page from

your web browser.

Taylor Business Institute



Step 2: Prepare and Mail the OPT Application
Complete the Form I-765

PARTS 4 and 5, pgs. 4-6

These sections are not applicable to
you, since you’ve completed the form
yourself, so write “N/A.” This section
is for those who use an interpreter or
other paid preparer to complete the
form.

Part 4 pg. 4

Part 4. Interpreter's Contact Information,
Certification, and Signature

Provide the following information sbout the interpreter.
Interpreter's Full Name

La. Interpreter's Family Name (Last Name)
Lb, Interpreter's Given Name {First Name )

| N/A |

2,  Interpreter's Business or Organization Name (if any)

[R/A |

Taylor Business Institute

Part 4 Pg. S5

{ .
Fart 4. Interpreter’s Contact Information,

Fart 5. Contact Informsation, Deckuration, and

Certification, and Signature Signature of the Person Prepuring this
Application, If Other Than the Applicant
Imterpreter’s Mailing Address Prinide the followsy nifcenation shout the prejoesr
Ja. Swrect Nunbse
.. WA | Preparee’s Full Name
s [Capm S P | l 1 Preparcr's Farmly Name (Lat Name)
Se. CityarToun | ] N/A
R —3 N G Coda i—] BN 'kﬁ‘;"qs(mm Nowte {F irst Nowrw )
3L Peeviece I l 2 Pﬂuﬁ;lhnum mklrlnxmln;);xt;llltm\v
32 PowalCode | | N/A
A Country Pregoerer’s Muiling Address
] da. Sweot Number [ ATJR
i Ny KA
Interpreter’s Comiac Infoemation

& Johmpreir’s Dpime T o o e
[n/A |
S Ineerpecnor’s Mok Telephone Nuother (f say)

L l

6 losorpoonod's Emll Addvess (f sy )

Intespreter’s Certification

Foornify, umder penialty af pegjery, e

lam flacot in Englisd asd | N/A

whech in the ame largaage speaitiod o Fart X, Biere Number
L0, 00d | have poodd 1o (s applioont m (he sbentfiod Laaginge
ovory question and imcecton on the sppikeoce aed bis or her
swwer W every qaestion. The appls C d =z dhat Be or
she usdenlinds v oy mutrsction, queston, szd sneasr ae the
apliation, icudmg e Apghicant’s Declaration and
Cernification. wel has verifed the soumoy of evers answer

Interpreter’y Signanere
T4, Inerpoder's Sipnature

[ w/A |

15, Dec of Sgesture fmen\dd yyyy) N/A ]

Ab, Apt. | |Re | IFx

3o Cuy or Town

34, Smi -l Y. ZIP Code | |

3L Provexc |
3g Powal Code j
Ah. Comartry

Prepeeree’s Contwet! Informotion

4 P‘?\% Duytizee Tekepboee Nusober

Part 5 pg. 6

Part 5. Contact Information, Declaration. and
Signature of the Person Preparing this
Application, If Other Than the Applicant

(continued)

LA 's Mokile Telophone Number (il aay)
)

o r_r;ﬁ\(s Bl Address Cfeny)
A

Preparer's Statement

7. [ | lam notan somey or accredited representative
but have preparcd this apphecation on behalf of
the applicant and with the applicant's consent.

7.h. I am on attorney or acoredited representative and
my representation of the apphicant i thus case
" Jextends || does not extend beyoud the
preparation of this application,
NOTE: If you are an attomey or accredited ay
nced to submut a completed Fonn (=28, Notice
ol Entry of Appearunce as Attorney ot
Accredited Representntive, with this apphcation

Preparer’s Certification

By my signature, I certify, under penaity of perjury. that I
prepared this application at the request of the applicant. The
applicant then reviewed this completed application and
imformed me that he or she understands all of the information
contamed i, and submitted with, fhus or her apphication,
meluding the Applicant’s Declaration and Certification, and
thas all of this information is compleie, true, and comrect, |
cornpletod thus applacation based only oa mformation that the
applicant provided to me or authorized me 10 obtain or usc.

Preparer’s Signature

$.au.  Preparer's Signature
Iz |

&b. Dute of Signature (movdd/yyyy) N/A




Complete the Form 1I-765
Page 7, Part 6 needs to be completed ONLY if you:

* most recently entered the US on a passport that is no longer valid and you
now have a renewed passport

* have previously had other SEVIS IDs
* have ever been authorized for CPT or OPT, or STEM OPT Extension

* If none of these apply to you, leave Page 7, Part 6 blank, but you must include
it in your application. You are done with the I-765.




Complete the Form 1I-765 Fart 6 Additional Tnformntion

How to complete Page 7, Part 6 if you: e
have ever been authorized for CPT, OPT, or STEM OPT s }?.E'::;f:;:;‘pﬁzf:;?:tiizii?:;";;;';?‘
PART 6, Additional Information, pg. 7 Eﬁlﬁfxzﬁﬁlﬁfﬁfﬁﬁgeﬁz':’
#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c. l'i"a:‘::::'::w

H#2. Leave blank (Last Name) | _EAMILY NAME

1.Lb. Given Name :
(First Name) [_First Name

#3.a.-3.c. Reference Pg. 2, Part 2, Item 12 (If you already used ~ ~ *" "™
sections 3.a.-3.d.use the next available section, 4a-d, etc.) \2' N/A

#3.d. If you have had previous CPT and/or OPT, write “see
attached documentation for previous CPT and/or OPT

authorizations” and include copies of all previous CPT and OPT 5,
1-20s and EAD ca rdS Wlth your application' —»  See attached documentation for previous CPT and

OPT authorizations.

A-Number (if any) P A-

2 12

J.a. ll_‘a;sc Number 3.b. Part Number 3.e. [Item Number
2

W THROy,

Bl

o .
- e
= pa
= (o]

11 —

L -
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Complete the Form I-765 —

How to complete Page 7, Part 6 if you: Part 6. Additional Information
. . If you need extra space to provide any additional information
* most recently entered the US on a passport that is no longer valid B T I i S-S ———
a nd you now have a renewed passpo rt spacc than what is provided, you may make copics of this page
to complete and file with this application or attach a scparate
If this does not apply to you, leave Part 6 blank. You are done with the sheet of paper. Type or print your name and A-Number (if any)
. . at the top of cach sheet: indicate the Page Number, Part
I'765, Sklp to the next Sllde- Number. and Item Number to which your answer refers; and
sign and date cach sheet.

PART 6, Additional Information, pg. 7
#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c.

l.a. Family Name
(Last Name) FAMILY NAME

L.b. Given Name .-
(First Namc) First Name

#2. Leave blank
Le. Muddle Name N/A

) . o 2. A-Number (if any) » A-
#3d. Write an explanation that clarifies that you have two passports:
one that you used for entry but is no longer valid, and one that is
currently valid.

3.a. Page Number 3.b. Part Number 3.e.  Item Number
3 2 21.b

., | most recently entered the US on MM-DD-YYYY

with passport ######## and was issued 1-94
HegHH#HE.  Since this date, | have renewed my

#3.d. Include copies of both passports and your 1-94 with your
application.

passport. The number of my new passportis
HEHH#RHTR. See attached copies of both passports
and the |-94.

< THRO
A
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Complete the Form I-765

How to complete Page 7, Part 6 if you:

* have previously had other SEVIS IDs

PART 6, Additional Information, pg. 7

#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c.
#2. Leave blank

#3.a.-3.c. Reference Pg. 3, Part 2, Item 26 (If you already
used sections 3.a.-3.d.use the next available section, 4a-d,
etc.)

#3.d. List all previously used SEVIS numbers, includi
all previous F-1 /F-2 or J-1/J-2 programs in the U.S., including
high school, short stays, language training schools,

community colleges, or previous I-20s at TBI.

ot THROY,

TBI =

Taylor Business Institute

Part 6. Additional Information

If you need extra space to provide any additional information
within this application, use the space below. If you need more
space than what is provided, you may make copics of this page
to complete and file with this application or attach a scparate
sheet of paper. Type or print your name and A-Number (if any)
at the top of cach sheet: indicate the Page Number, Part
Number. and Item Number to which your answer refers; and
sign and date cach sheet.

La. Family Name
(Last Name)

L.b. Given Name
(First Name)

l.e. Middle Name

y A-Number (if any) P A-

3.a. Page Number 3.b. Part Number
| 3 2

Previous F-1 SEVIS IDs: NO0O48798787,

FAMILY NAME

First Name

N/A

J.c. [Item Number
26

NOO09898989,

Previous J-1 SEVIS ID: NO012345679

—(These are examples only-use

e ot
—previous1-20s or DS-2019s)———




Complete the Form 1-765

IF YOU COMPLETED any part of PAGE 7, PART 6,
you must add your signature and the date in the blank space at the bottom of page 7.

‘OMBW August 1, 2018 \

Form 1-765 05/31/18 Page 7 of 7




Complete the Form 1-765

You are done with the I-765!

1. Review all the information on the form for accuracy. You must submit ALL 7
pages of the I-765.

2. Make a copy of your completed I-765 application to keep for your records, in
case there is a problem with the application.

3. Next, gather the required documentation and copies... see the following
slides.




1:20, Centificate of ENgibility for Noaimmigrant Student States

— = Department of Homeland Security X
ather the Required Documentation m=smes..

Photocopy of TBI OPT 1-20 (all pages): 'E,““"‘"‘ ol F 1
* Must be received by USCIS within 30 days of ——r — i

DATE ISSUED on page 1. T T

Pniversity of Califormia at Rarkeley
niversity of California at Berkeley

° ° ° TN OREMIAL TO CONTACT UPON AKKIVAL SCHOOL CODE AND APPFROVAL DATY
EFR214F00615000
L r‘ | gl n a rT] u S e S | g n e y e e O [intersationad Studens & 3chatar Advisoe 31 Jawuamy 3093
PROGRAM OF STUDY
° EDUCATION LEVEL MAJOR 1 MAJOR?
[SCCTCaATE folitical Bcience and Hoversnment, Mane 00.0008
CO In Gonesal 45.1001
L4 NORMAL FROGRAM LENGTH PROCRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES
43 Moaths Pequired Btudent $» proficlent
PROGUAM START DATE PROGRAM END DATE
e e e 21 JAWUARY 701¢ 10 DECRMASR 2019
* Original must be signed by the stude INARCIALS
R IMATED AVERAGE COSTS FOR: 12 MONTHS STUDENT'S FUNDING FOR: 12 MONTRS
TuiNgEn and Fess § 30,003 Petscoal Funds ] Q
d Lavan naes § 10,000 Dept . Suppoct § 4n,%03
ottom o ace efore co N Erpenses g ovpendents 01 iy G oy ;
[ ] Other 4 Cz«Cacpux Paplayoent [ 4
TOTAL LA LIS L3} TOTAL ' 40,503
. REMARKS N\,
* The requested OPT start and end dates\will |
appear on page 2 seoaL sresarin
L | cortfly umder penslty OF perjury tad ol (afoemation provided 0 s l‘vmtnl 5 true and ooirect. | exscused tns Soers is the Ureied
tates afier resiew and ovaluntion in the Unted States by me or other 5 g2 o, trarscoipts, ar other reconds of courms wken
Mdllmdnwﬂlhhr; which were recerved of (e schosl prisr hea dewermined daat the sbove nenad studesls

et ol dards for e 00 the school and the sudent of ehudy a2 defllsed by B CFR 2MLKS) lama

dwmm school offizial of thw showe mamed schaod snd am ssthorand 1o

* Do not mail the original I-20.

{
Bchular Advisor

STUDENT ATTESTATION
1 fwvvs rond and mgreed 1 camply with the termms s conditires of ey adnasions and Suee of sy exieuion of stay. | condly (e all ieforation previded on this foon
refiers specifically 10 me and 15 true and comect 1o the best of my knowledpe. | certify tha 1 seek 20 ermer of renaly it Urdbed Strtes samposarily, and solely foe the

iputpase of pursuing 4 (il program of dudy a the sctoel samed shove: | shie suthantie the sarecd schiod o eclome any iefennson from mw recosdy nerded by DHS
0 ACFR 218 3o w determare o1y sonbsm g s Pareet or puardian, sod stadent, ot sigs if stadess bs uider 18,

s foem
DATE SSUED

05 October

PLACE ISSUED
Parkeiay,CA

Muoeat

X ;
SIGNATURE OF: DATE

. X |
NAME OF PARENT OR GUARDIAN SIGNATURE ADDILESS (citytate or provinceicosutry)  BATE |

ICE Form 120 (3/31/2018)

Taylor Business Institute



Gather the Required Documentation

P CHN 443084123
Photocopy of Passport and Visa: = g
* Photocopy the passport biographic page with B N o
the photo and passport expiration date. Use a T A
valid passport even if it is not the passport you el i o
used to enter the US most recently. (You will PR Ppabisins SN P
provide information on the expired passport on =

pg. 7.)

* 881V 5 S A

* Photocopy the F-1 visa, if applicable; visa does
not need to be valid.

UNIVERSITY OF CALIFORNIA /
P-1-00352, &rnumman;;_

THR VNUSA << <<<<<<<<<<<<<<<<<<<<<<<<<<<
I"It ;

,H
T .
P -
< O
a -l
L
- ]
Wil -
. =

Taylor Business Institute




Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

Photocopy of 1-94 Information:
The 1-94 can be either:

* An electronic 1-94 record. Visit: www.cbp.gov/i94 to

access and print your record.
OR

* A paper I-94 card stapled into your passport.

Include a copy of both sides, even though the back

side may be blank.
OR

* A copy of an I-797 Change of Status Approval
Notice which includes a new |-94.

Wt THROy,

TBI =

Taylor Business Institute

DEPAICTMENT OF HOMELAND SECURITY
U8 Cuntns and Boeder Prodecion

Departure Recurd

N e

123456789 01
llli.A._l.'

D0 Btk Dake (DIVMMYY)

2 U.S, Customs ana Border Protection
A Bissiitivg Amerwe v tharders

Most Recent |94

Admission (1-94) R d N £ 2123456789
Most Recant Date of Entry: 2017 March 06
Class of Admission : F1

Admit Until Date : VS

Details provided on the 134 info ton form:

LastiSurnams : WANG

First (Given) Name ©  WEINYI|

Birth Date 19580¢t10ber26
Passpoct Number :  M123456
Country of Issusnce : China

| Gt Traes History |

» EMactive Agrid 28, 201), DHS bogen acturmatng ihe ativeas an srocess AN slen lawhsty sdmitied o parcied o
e US s w0 longer e n of & prugn Form |34 A record of sSmimsion pricted from the
COP wabiaite constitumes & et seaerd of smninsion See B CFR § 1 &)

L i e e et 4 e Pewhent pone (LS 20
Mamber 2lc0g with sy By that ar agency.

B Note For sacunily IRISONE we MCOMImEAD Dl yeu CIORe JOW rowear Afer you Nave NTASed WD eVIng your
94 rarmder

Warning A nommmegrataon who acoepts unasghoroed employment s subject 10
1han

depeetyl
Inspoctant Ketam thes penwi in youe 100, you maust surrender i whor you
leave the U.S. Failero t';ado 50 may dwia\ your grry amo the U5 in the futwre
You ase authargad - stay wn the LS ooy untl the date writen 00 s farm To
remain past s dote, withous permission fram Depatment of Hemeland Security
authanities, i a violation of the law
Serrender this permil when you leave the U'5:

By ez or air, 1o the ansperiapen line,

- Across the Canadian boeder, 80 a Casadian Officul

Actoss the Mexacan border, to a US Official
Studants pharewng 1 roceter the 118 within 30 days 1o retum 10 (he same school, see
“Arrival-Depsarture* om page 2 of Form 1-20 prier (0 swrroaderisg thly pesmit.

Revord of Changes

Port: Departore Record

I

Paper 1-94 (front) b Paper 1-94 (back)

43


http://www.cbp.gov/i94

Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

X Depurirmnt of Jusien ot « T gty e N e s (T 1| ot i

Photocopy of all previous OPT and CPT I-20s: = e

101d
|Version

=== g p—

* Include copies of all previous CPT and OPT I-20s at
TBI and previous schools.

* Old and new versions of the I-20 are acceptable.

e Copy all 3 pages.

* Keep the originals for your records. W""""m" —
. . . runnnuv N N e W PASSPONT NA N F_ 1
e Copies of original I-20s are best, but you may need
to request copies of any lost CPT/OPT 1-20s. &= |
o TBII-20s : request these from DSO when you turn in your OPT —_—— —  —
Request Form. |
o Previous School I-20s: contact them directly
 If you have never used CPT or OPT in the past, you
do not need to include previous I-20s. e

TBI

5 ol

Taylor Business Institute

==
L




Gather the Required Documentation
Photocopy of Previous EAD(s), if applicable:

* If an EAD was received in the past, include
a copy of the front and back of the card.

zovar  (INENINMAMNEE -

S, US.C
~_uﬁl£f§g$;

CSF Services.

e Can be from OPT approved at a prior
institution or different education level.

* Include previous OPT I-20s and |-797
notice of approval as well if available. “""""""““‘“""‘"”“*“""“‘"’;m

AL 955 2y 8 M S0P e A, K e 1A, S, T 2 e

IAUSADOD0007733SRCO000000773<<
2001012M1105108ETHL<<<<<KLL<<4
SPECIMENS<STESTSVOIDCCCLLLLL<CLK

b
R

o
w
T

aylor Business Institute



The Application Deadline We recommend that you apply early.

U.S Immigmtion and Customs Enforcement OMB NO, 16530038

e USCIS must receive your complete OPT application no i —

later than 30 days after the OPT I-20 Issue Date on ——1 0 F-1
page 1- !U\l'l'v'"."‘ Y s G ACADEMIC AND

{[CONTINUED ATTEBDANCE

o The issue date is located next to the advisor’s signature sciucoL roRNATION = m

CHOOL NAME
Iniversity of California st Serkeley lorkeluy Internazianal Office.Berkeley,CA 3720

on page 1 of the OPT I-20. Please account for mailing m.,rwm.o S Al SR

BFR2 L4FUCE15000

e |intesnaticaal Studest & Scholar Advisor E? ZANUARY 2003
tl l I Ie- PROGRAM OF STUDY
EDUCATION LEVEL MAJON 1 MAZOR 2
DOCTORATR Palitical Scimoce and GCovernsant, Wone 00,0000

Ganexsal 43,1003

e Additionally, USCIS must receive your application oA ROGRAM LENGTH rROGRANINGUSHROnICINCY | EXGLS oIy NoTes

before the end of your 60 day grace period. D ————————————

Nxz'.nn -nﬂ faas $ 30,%03 Personal Fundcs

* Track the status of your mailed application to be e o ; i
certain it was delivered on time. T : '

Your application must be submitted to USCIS from within the
U.S. If you exit the U.S. after your program completion date ikt e i S

R 1chool dan derermined thas the above named stdent(s
grom of sty as Selined by 8 CFR 214.2(146) 1 am a

without applying for OPT, you cannot return and will lose B S R e ety

IGNATURE OF) . Internatienal Rtucent Barkeley,CA

your option for OPT. ccncive Asvise , e ) AL

STUDENT ATTESTATION

L2 TOTAL 48,201

I heve remd and agread 10 comply with the serms and condisions of my sdm ission snd thoss of ey exension of stay | comify than il information peovided on this form
pefers specifically w0 se and is Yue and corredt 10 Bhe beat of my Kaowdedge | contify thar | seek %0 enoer o rensein s De Unked Swies wemnponeity, asd solely for the
puposs of persuing & Al peogram of sty &t the achioul pamed abuve | Al sutheeize the named sebwol W selesse am efonnation from my seconds nesded by DHS
Pursent 00 8 CTI 214 Mg) 10 desermine ovy nostmaniges: ststia. P'srest or guardian, and stadeat, must sign i student b under 1A
SIGNATURE OF; DATE

=27
NAME OF FPARENT Oft GUARDIAN SIGNATURE ADDRESS (city vinie ar provioce/resniry) DATE

Ry THROy

Page 1 of 3
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Step 2: Prepare and Mail the OPT Application
TOP 3 MOST COMMON OPT DENIAL REASONS

1. Payment problems:

o Check or Credit Card payment: Money is not in account at time of processing

o incorrect fee amount

o Check, money order, or credit card form not completed properly

o Wrong dates on check, money order (U.S Date style = MONTH/DAY/YEAR = MM/DD/YYYY)

2. Copy of OPT I-20 (pages 1-3) is TOO OLD

o New applications: USCIS must receive your complete OPT application no later than 30 days after the OPT I-20 ISSUE
DATE on page 1 of the I-20.

o Resubmission after OPT Rejection or Denial-If your OPT is REJECTED OR DENIED you must NOTIFY DSO that your OPT
has been rejected or denied. You will need to request a NEW OPT 1-20 recommendation FROM DSO before you
resubmit your OPT application. Again-USCIS must receive your new, complete OPT re-application no later than 30 days
after the OPT [-20 ISSUE DATE on page 1 of the I-20.

3. 1-765 problems: Applications may be rejected or denied for other reasons. These
o Incomplete or incorrect form fields are the most common reasons as observed by DSO advisers.

o Not signed If your application is rejected or denied you might still be able to
re-apply to USCIS before the end of your 60-day grace period.

« THRO,

B If you receive a Rejection or Denial (or Request for Evidence)
¢ TBI % notify the DSO immediately, and ask for advice before your

response. The DSO sees many re-application denials which
il ‘I‘ could have been avoided by consulting an adviser before

Taylor Business Institute response.




Mailing the OPT Application from lllinois

USCIS Mailing Addresses
for people who live in lllinois*

FedEx, UPS, & Other Express Carrier Mail : .
e P ’ U.S. Postal Service Mail
requesting signature from the addressee:
USCIS USCIS
Attn: NFB AOS PO Box 21281
1820 E. Skyharbor, Circle S Phoenix, AZ 85036
Suite 100
Phoenix, AZ 85034 ;
FedEx Eos
Express FOTAL SRk
' ‘ If using USPS, choose Express or Priority
TBI recommends FedEx as a reliable option. Mail option and use the above address.
If using FedEx or UPS, use the above address. Be sure your mailing option includes
Be sure your mailing option includes tracking tracking and guaranteed delivery.
and guaranteed delivery.

*If you do not live in lllinois, see the next slide for mailing information.

Taylor Business Institute




Step 2: Prepare and Mail the OPT Application
Mailing from Outside lllinois

If living in... Mail your application to...

Alabama, Arkansas, Connecticut, Delaware, District of " —
Columbia, Florida, Georgia, Kentucky, Louisiana, Maine, US. Postal Service Express Delrveries
Maryland, Massachusetts, Mississippi, New Hampshire, UREIS LISCS

New Jersey, New Mexico, New York, North Carolina, PO Box 660867 Attn: NFB AOS
Pennsylvania, Puerto Rico, Rhode Island, South Dallas, TX 75266 2501 5. State Hwy 121 Business
Carolina, Oklahoma, Tennessee, Texas, Vermont, Suite 400

Virginia, US. Virgin Islands, or West Virginia Lewisville, TX 75067
Alaska, Arizona, California, Colorado, Hawaii, Idaho, U.S. Postal Service Express Deliveries
lllinois, Indiana, lowa, Kansas, Michigan, Minnesota, USCIS UscIs

Missouri, Montana, Nebraska, Nevada, North Dakota, PO Box 21281 Attn: NFB AOS

Ohio, Oregon, South Dakota, Utah, Washington, Phoenix, AZ 85036 1820 E Skyharbor Circle S
Wisconsin, Wyoming, Guam, or the Commonwealth of Suite 100

Northern Mariana Islands. Phoenix, AZ 85034

-

"R

-
L

5 ol

Taylor Business Institute




Step 3:
Receive the Employment
Authorization Document (EAD)




‘Step 3: Receive the Employment Authorization Document (EAD)
1-797C Notice of Action T o 997 ot o At

[THIS NOTICE DOES NOT GRANT ANY IMMIGRATION STATUS OR BENEFIT. |

You should receive the notice by mail within 2-4 weeks after mailing the OPT

* The I-797C is necessary if you want to: A A Pl

1. inquire about the status of your OPT application.
2. travel outside the U.S. while your OPT is pending.

application to USCIS. “ :
* The I-797C is very important. f‘““ 2 =
If you lose the receipt, it may be very difficult to replace it. —_—— et =
=

APPLR ANTEPETTINONTER S AME ASS M M, A

Thae aowe appist stoos Pt iles R beon soewed by owr officr and o = prucos

Receipt Number
Please verily yorw porsomel slirmasivn lated 00w and mvmedutety mot®y he L30T Natwonn) Custommer Sorv ¢ Commer @ e

The case number for the OPT application at USCIS. Check the status of the case on the USCIS web site phme cumiver Saiad betve I 100ty dhargen
at https://WWW.USCiS.gOV Piease scs that i 3 prawiny dave (1 froend on s sotae, Be prensty does vt scflect tarlay retamed prvmiry das

Received Date I you Rave Guestions shvul pomibhe wemigratsen benefies 03 seryaen (g whormanon, w USCTS forma plesse call o USCTS

Nationsl Crntomer Service Cionter INCSC) 0 S-B0BITSSINS 1 pow ave bowring mpeirtl, plosss all the NOSC TDO »
Date when USCIS begins processing the application. (It may not be the actual the application was SN AU RIS R i ym—
received, but it is when the case was entered into the system.)

M v Bave awy @uiems of commants regarding Suir mafew on Ser ation of yunt e pleave contal onr udlamor sery St hember

You 18 br sonfnd wparsedy showt any sther co you mas Seve fied
Address Information

Verify your name, date of birth, and address on the |-765 receipt notice. If incorrect, contact the DSO
immediately.

Contacting USCIS
If you have any problems or questions with the OPT application, contact the DSO before calling the
USCIS Customer Service.

LNCI Cuntamer Servier Number

- THRO USCTS Offier Addr:
- UsCls (0051745210
Lsldmus Sorven Loy
T T
B[ - Lagme Nagel CA 020011
._u' LR Lanhen M. MRTETY

Taylor Business Institute


https://www.uscis.gov/

Step 3: Receive the Employment Authorization Document (EAD)
USCIS Issues & Tracking Your Case

Sign up for an account at https://www.uscis.gov. This will

allow you to receive automatic updates and monitor your
case. Click “Check Your Case Status” and then select “Sign
Up.” CASE STATUS
ONLINE
General Case Tracking: Pt
If you don’t sign up for an account, you can still track your
case using the “Check Your Case Status” Tool. _
Address Changes:
If your address changes, you can update it online through 2

the “Change of Address” tool. Keep in mind that address :

: Why sign up for an
changes can take 10 business days to process, and could Aceount?
jeopardize your OPT EAD delivery. We recommend e
keeping the same address for your entire OPT processing,
if possible.

ACCOUNT LOGIN

RELATED TOOLS

: ..:__-.-I"l-.: -||- I"II r":-! rtl |!._.-"I.-—_-_ )

TBI ) . Submita  wu USCIS Processttig” |

‘ e of Address =~ . Caselnquiry Tlmeslm \

Taylor Business Institute


https://www.uscis.gov/

Step 3: Receive the Employment Authorization Document (EAD)
USCIS Issues: Case Inquiries & Expedites

Case Inquiries & Processing times:

You can submit inquiries and requests about your case using the Case Inquiry tool for these issues:

* If you don’t receive your receipt notice, EAD or other notifications

* If your case is pending longer than the normal processing time. See current USCIS processing times for Form“l-765” for
“Potomac Service Center” here: https://egov.uscis.gov/processing-time/

e If thereis an error on your receipt notice or EAD card

Expedites:

USCIS almost always denies F-1 student expedite requests for OPT. You can find expedite criteria here:

https://www.uscis.gov/forms/how-make-expedite-request. USCIS may consider expediting if the request meets one or more of the

following criteria:

e Severe financial loss to a company or person, if expedite is not due to applicant’s failure: (1) to file the benefit request in a
reasonable time frame; or (2) to respond to any RFE in a timely manner;

e Urgent humanitarian reasons;

* Compelling U.S. Government interests (such as urgent cases for the Department of Defense or DHS, or other public safety or
national security interests); or

e Clear USCIS error.

NOTE: 1) Severe financial loss to a company means the company would be at risk of failing. 2) The need to obtain employment

authorization, standing alone, without evidence of other compelling factors, does not warrant expedited treatment

Taylor Business Institute



https://egov.uscis.gov/processing-time/
https://www.uscis.gov/forms/how-make-expedite-request

Step 3: Receive the Employment Authorization Document (EAD)
Application Problems: RFE and Rejection/Denial

RFE o ettt i
If there is a problem with your application, the USCIS may send you a = - ——
notice by mail called a “Request for Evidence (RFE).”An RFE does not o T
mean that your application has been rejected. It simply means that ’
you need to send in additional documents before your EAD can be e e
issued. et
. . . . . mz}%mw TOP OF THE REQUESTID INFORMATION LISTHD ON
* Getting an RFE will delay the processing of your application. i S e
[ [ 3 Purwaa jo B CIIL TOLIM) (11| Sire i sboen e lt_‘hﬂ'mv:ﬂnhhl ‘
Rejection/Denial e g i
ot ooee indfoesmation. vatt trer webubie st WWW.USCIN. QoY
In some cases, the USCIS will return the entire application to you. If e IR N

this happens, you must make corrections and send a new application
before the end date of your 60-day grace period.

L T B Iy g S Py s T e S T (o Py mamm
oo rde oy

NOTIFY the DSO that your OPT has been rejected or denied! You ;;;..g;;,.:.::.:::’" =

MUST request a NEW OPT I-20 recommendation from the DSO before RS v

you resubmit your OPT application. USCIS must receive your new, R R
complete OPT re-application no later than 30 days after the OPT I-20 Contact the DSO To avoid delays, review your
ISSUE DATE on page 1 of the I-20. IMMEDIATELY if you application materials for

receive an RFE, completeness and sign all
rejection, or denial. the forms before mailing
them to the USCIS.

'_.” |HF"I'| '.

& 1R
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The Employment Authorization Document (EAD)

e Review your EAD card to make sure the information
is accurate. If it is not, contact the DSO at TBI
immediately!

* Present your EAD to employers as proof of your
legal work authorization in the US.

 The EAD is a required document for entry to the
U.S. during OPT.

* You can ONLY work during the dates listed on the
approved EAD card-not before and not after!

e Submit a copy of your EAD card to the DSO at
Taylor Business Institute.

Taylor Business Institute



Driver License Applications & Renewal

* |f your lllinois Driver License has expired, you
can only renew the license after your OPT EAD
has been approved.

* This is because your I-20 has expired, and
without proof of the OPT approval (and
continuing F-1 status) you won’t qualify to
renew the license.

* |f you live in a state other than lllinois, check
with the local DMV regarding requirements for
renewal |
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Avoiding Immigration Scams

* It is very rare for USCIS or SEVP to contact you via phone regarding your
application or your SEVIS record. Most notices from SEVP Portal are sent by
email, and most notices from USCIS are sent via mail. They will generally never
ask you for money.

e See USCIS’s website on how to avoid immigration scams, report fraud, and find
authorized legal services.

* You can report immigration scams by contacting the FTC. Please visit the USCIS
Avoid Scams Initiative website to learn more about avoiding immigration

scams and reporting fraud.



https://www.uscis.gov/avoid-scams/report-scams
https://www.uscis.gov/avoid-scams/find-legal-services
https://www.uscis.gov/avoid-scams
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Your Responsibilities during OPT

1.Reporting Requirements

2. Employment Requirements
3.Travel Documents for Re-entry
4.Applying for an F-1 Visa on OPT




1. Reporting Requirements:

Taylor Business Institute DSO - Mandatory
 ALL STUDENTS ON OPT ARE REQUIRED TO SUBMIT OPT UPDATES TO THE DSO AT TBI.

SEVP Portal —OPTIONAL

e The Student Exchange Visitor Program (SEVP) has its own “SEVP Portal” for students on
OPT. On Day 1 of your Approved OPT, you will receive an email from SEVP with
instructions on how to create an account. This email will come from do-not-
reply.sevp@ice.dhs.gov.

e Be aware of scams—SEVP will NEVER ask you for a payment to register to register for
the optional SEVP Portal.

e Registration for SEVP Portal is OPTIONAL.



mailto:do-not-reply.sevp@ice.dhs.gov

Reporting Requirements: TBI DSO

ALL STUDENTS ON OPT ARE REQUIRED TO SUBMIT OPT UPDATES TO THE DSO AT TBI.

The following information must be reported to the DSO at TBI during the post completion OPT period of authorization
within 10 days of any changes:

* Your residential address

* Your phone and email address

* Employer's name

* Employer's address

* Job Title(s)

* Explanation of how your job(s) relates to your major area of study at TBI (see following section for further detail)

 Start and/or end dates of employment

* Any periods of unemployment

* Date of exiting the U.S. (You must provide date of exit if you decide to exit the U.S and complete your OPT status
prior to the end date of your OPT)

* |If your visa status changes while on OPT

* You are required to update this information within 10 days of any changes. Keep a receipt copy of the web site each
time you report a change.

=
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2. Employment Requirements

* You can only work during the dates listed on your approved OPT card.

* You must work a minimum of 20 hours per week in a position related to your field of
study. For more information, visit “Qualifying OPT Employment.”

* You cannot exceed more than 90 days of unemployment while on OPT. Days of
unemployment prior to your EAD start date do not count towards the 90 days. It is your
responsibility to keep records of your employment and any periods of unemployment.

* For more information see: OPT Unemployment Allowances

e Cannabis Industry - be aware that use and sale of cannabis is illegal at the federal level,
although it may be legal in some U.S. states. To avoid possible deportation or
inadmissibility form the U.S., students should avoid positions related to federally illegal
substances.

Taylor Business Institute


http://www.tbiil.edu/opt
http://www.tbiil.edu/opt

Direct Relation to Degree

* Federal regulations require that F-1 students on OPT provide a
description of how their employment relates to their major area
of study.

* There must be a logical connection between the duties involved
in the OPT employment and the student's major area of study.
In the written description, the regular duties should be
explained and the connection between those duties and the
degree should be described




L
Examples: Direct relation to degree

1. Electronics Engineering: | work full time as an Electronics Engineering Technician at ABC Corp., a
government contractor. In my job, | analyze and test electronics and electrical systems for quality assurance.
My work requires understanding of electronics and electrical circuit theory, which | studied in-depth at the
University of ABC.

2. Accounting and Business: | work full time as a Bookkeeper at a mortgage company, Happy Homes, where |
perform journal entries, enter vendor invoices and reconcile with other departments. On a daily basis, | use
the knowledge | gained in accounting and businesses classes that | took as part of my major program of
study.

3. Allied Health: | am working at a hospital medical records office. | process billing claims for patients seen at
the hospital. On average, | work at the hospital 35 hours a week. My duties directly utilize the skills and
knowledge | acquired from my coursework and degree in allied health.

4. Criminal Justice & Security Administration: | am working 25 hours a week in a health food store as a
security officer., monitoring through surveillance cameras any possible theft in the store. My expertise in
preventing loss for my employer are a result of my studies and classwork in criminal justice and security
administration program.

L.
-
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3. Travel Documents for Re-entry

Before Completing Program After Completing Program After Completing Program
& Before EAD issuance & Before EAD issuance & After EAD issuance

Valid Passport

Valid F-1 visa stamp (if applicable) v v v

OPT 1-20 with a valid travel endorsement signed v v v

within 6 months by a TBI DSO (page 2)

Evidence of continued enrollment (e.g. Enrollment v

Verification from the Registrar Office)

Evidence of financial support Strongly recommended Strongly recommended Strongly recommended
OPT receipt: I-797 Notice of Action v

Job offer letter from employer Strongly recommended v

EAD (Employment Authorization Document) v

1 THRO,. Your admission to the U.S. is always at the discretion of the Customs and Border
Protection Officers. To avoid problems, you must have the required

- documents outlined above.

Taylor Business Institute
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Important Information on Travel

* Avoid long absences from the U.S. during the OPT period. Time spent outside of the U.S.
while unemployed by a U.S. employer counts toward your 90 days of unemployment.

* Attempting to re-enter the U.S. close to the expiration date of your OPT can be risky.

* You must not enter the U.S. in a status other than F-1. This may result in the loss of your OPT
eligibility.

Travel after Program Completion, But Before OPT Card is received

* There is a higher risk associated with travel and return while your OPT is pending after the
program completion date. If there are any problems with your application, you may not be
able to respond to USCIS in a timely manner, which could delay processing of your EAD.

* If your OPT application is denied while outside the U.S., you will not be able to re-enter the
U.S. in F-1 status and will not be able to reapply.
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4. Applying for an F-1 Visa on OPT

If you are traveling abroad and your F-1 visa has expired, you must obtain a new F-1 visa
before returning to the U.S. When going to your visa interview, bring the documents below.
For more information, visit: http://www.tbiil.edu/opt

1.

kW

Valid passport

Valid 1-20 with travel endorsement from the DSO at TBI within the past 6 months
Unexpired EAD Card

Job offer letter or proof of current employment directly related to your field of study

Evidence of sufficient funds (e.g. a bank statement, a letter from a sponsor or a job offer
letter)

Check the U.S. Department of State web site for more information about getting a visa and
specific requirements at the local embassy or consulate at www.travel.state.gov

Taylor Business Institute


http://internationaloffice.berkeley.edu/visa_application
http://www.travel.state.gov/
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5. Completing OPT & Grace Period

You have a 60 day grace period following the end of the OPT EAD.

* Failure to exit, continue your F-1 status, or timely file an Extension or USCIS Change of Status
will result in accrual of days of unlawful presence.

If you do not extend your OPT, and your EAD expires, you have the following options before the
end of the 60 days grace period:

1. Exit the US within 60 days
2. Continue your F-1 Status & Studies: Transfer your I-20 to continue studies at another school

OR request a Change of Educational Level to begin new studies at Taylor Business Institute.

3. Work with immigration legal counsel regarding a Change of Status application to a new visa
category. You will need to check with your legal counsel regarding your allowed period of
stay or required exit date if you have a pending change of status when your grace period
ends.



https://www.uscis.gov/legal-resources/unlawful-presence-and-bars-admissibility
http://www.tbiil.edu/opt
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More Information

Consult the Taylor Business Institute OPT webpage for detailed
information related to:

Frequently Asked Questions (FAQs)
Address and Employer Reporting System
Types of Qualifying Employment
90-Day Unemployment Rule
Beginning a New Program of Study
Taking Classes While on OPT
Traveling Outside the U.S.

Early Completion of OPT

VO g
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http://www.tbiil.edu/opt

Final check of your OPT application

Want to review all your documents in
detail before mailing them to USCIS?

Still have questions?

Come see the DSO in person at TBI
International Student Office.




Taylor
Business
o, INStitute
International Student Office Education Office
Roney Kumi, DSO Syed Faizuddin Misbah
roney.kumi@tbiil.edu registrar@tbiil.edu

(312) 658-5114 (312) 658-5119



mailto:roney.kumi@tbiil.edu
mailto:registrar@tbiil.edu

